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  Request for Proposal (RFP) 
CDBG-CV SERVICES 

 
Date: October 26, 2020 
  
Subject:  CDBG-CV SERVICES 
  
Contact: Tiana Berryman, Senior Planner 
 
The City of Greenville, North Carolina Planning and Development Services Department Housing 
Division is soliciting proposals from interested firms to provide services for the General Grant 
Administration and Program Management Services for a CDBG-CV grant. This RFP is a federally 
funded project. The City will receive $1,164,559 in CDBG-CV funding.  
 
Sealed proposals endorsed “General Grant Administration and Program Management Services 
CDBG-CV” to be furnished to the City of Greenville (the “City”) will be received by the Planning 
and Development Services Department Housing Division at 201 West 5th Street, Greenville, NC 
until November 20, 2020 at 12:00 pm. The City reserves the right to reject any or all proposals.    

 
This RFP outlines a description of the services sought and the documents interested firms must 
provide.  All firms will be required to submit three bound copies of the Proposal signed in ink by 
a company official authorized to make a legal and binding offer. The RFP must be submitted in a 
sealed envelope plainly marked with the Proposal number and service description as follows: 

 
Name of the Request for Proposals 

RFP#20-21-15 
Attention: Tiana Berryman 

201 W. 5th Street, Purchasing Division – Municipal Building 
Greenville, North Carolina 27835 

 
 
Written questions concerning this RFP may be submitted to Tiana Berryman by email only at 
tberryman@greenvillenc.gov. Please insert RFP# 20-21-15 in the subject line.   
 

 
Sincerely, 
 
 
Tiana Berryman 
Senior Planner 

 
 



GENERAL INSTRUCTIONS 
1. READ, REVIEW AND COMPLY: It shall be the Vendor’s responsibility to read this entire 
document, review all enclosures and attachments, and any addenda thereto, and comply with 
all requirements specified herein, regardless of whether appearing in these Instructions to 
Vendors or elsewhere in this RFP document.  
 
2. LATE PROPOSALS: Late proposals, regardless of cause, will not be opened or considered, and 
will automatically be disqualified from further consideration. It shall be the Vendor’s sole 
responsibility to ensure delivery at the designated office by the designated time.  
 
3. ACCEPTANCE AND REJECTION: The City reserves the right to reject any and all proposals, to 
waive any informality in proposals and, unless otherwise specified by the Vendor, to accept any 
item in the proposal.  
 
4. WITHDRAWAL OF PROPOSAL: No proposal may be changed or withdrawn after the time of 
the proposal due date. Any modifications or withdrawals requested before this time shall be 
acceptable only when such request is made in writing to the Financial Services Manager. 
 
5. CONFLICT OF INTEREST: Each proposer shall affirm that no official or employee of the City of 
Greenville is directly or indirectly interested in this proposal for any reason of personal gain.  
  
 6. EQUAL EMPLOYMENT OPPORTUNITY: The City has adopted an Equal Employment 
Opportunity Clause, which is incorporated into all specifications, purchase orders, and 
contracts, whereby a vendor agrees not to discriminate against any employee or applicant for 
employment because of race, color, religion, sex, national origin or ancestry.  A copy of this 
clause may be obtained at the City Clerk’s Office, City Hall, Greenville, N. C. by submitting a 
proposal, the firm is attesting that they are an Equal Opportunity Employer.  
 
7.  MINORITY AND WOMEN BUSINESS ENTERPRISE (MWBE) PROGRAM: It is the policy of the 
City of Greenville to provide minorities and women equal opportunity for participating in all 
aspects of the City’s contracting and procurement programs, including but not limited to, 
construction projects, supplies and materials purchase, and professional and personal service 
contracts. In accordance with this policy, the City has adopted a Minority and Women Business 
Enterprise (MWBE) Plan and subsequent program, outlining verifiable goals.  
 
The City has established a 4% Minority Business Enterprise (MBE) and 4% Women Business 
Enterprise (WBE) goal for the participation of MWBE firms in supplying goods and services for 
the completion of this project. All firms submitting bids agree to utilize minority and women-
owned suppliers and service providers whenever possible. Questions regarding the City’s 
MWBE Program should be directed to the MWBE Office at (252) 329-4862.  
 
8. LOCAL PREFERENCE: The City of Greenville has adopted a Local Preference Policy, Resolution 
No. 056- 13, and a Professional and other Services Policy, Resolution No. 057-13 that may 



pertain to this project. For more information please see the City of Greenville’s webpage at 
www.greenvillenc.gov/financialservices/purchasingdivision.  
 
9. REHABILITATION ACT AND ADA: Federal law prohibits handicapped discrimination by all 
governmental units. By submitting a proposal, the vendor is attesting to its policy of 
nondiscrimination regarding the handicapped. 
 
10. TAXES: Sales taxes may be listed on the proposal, but as a separate item. No charge will be 
allowed for Federal Excise and Transportation tax from which the City is exempt.  
 
11. CITY RIGHTS AND OPTIONS: The City, at its sole discretion, reserves the following rights: 
 To supplement, amend, substitute or otherwise modify this RFP at any time. 
 To cancel this RFP with or without the substitution of another RFP. 
 To take any action affecting this RFP, this RFP process, or the Services subject to this RFP that 

would be in the best interests of the City. 
 To issue additional requests for information or clarification from offeror’s or to allow 

corrections of errors or omissions. 
 To require one or more Service Providers to supplement, clarify or provide additional 

information in order for the City to evaluate the Responses submitted. 
 To negotiate a contract with a Service Provider based on the information provided in 

response to this RFP. 
 
12. PUBLIC RECORDS:  Any material submitted in response to this RFP will become a “public 
record.” Proposers must claim any applicable exemptions to disclosure provided by law in their 
response to this RFP.  Proposers must identify materials to be protected, and must state the 
reasons why such exclusion from public disclosure is necessary and legal.  The City reserves the 
right to make all final determination(s) of the applicability of North Carolina General Statutes § 
132-1.2, Confidential Information. 

 
13. ACCURACY OF RFP AND RELATED DOCUMENTS:  Each Company must independently 
evaluate all information provided by the City. The City makes no representations or warranties 
regarding any information presented in this RFP, or otherwise made available during this 
procurement process, and assumes no responsibility for conclusions or interpretations derived 
from such information. In addition, the City will not be bound by or be responsible for any 
explanation or conclusions regarding this RFP or any related documents other than those 
provided by an addendum issued by the City. Companies may not rely on any oral statement by 
the City or its agents, advisors, or consultants. 
 
If a Company identifies potential errors or omissions in this RFP or any other related documents, 
the Company should immediately notify the City of such potential discrepancy in writing. The City 
may issue a written addendum if the City determines clarification necessary. Each Company 
requesting an interpretation will be responsible for delivering such requests to the City's 
designated representative as directed in RFP Section Three. 



14. EXPENSE OF SUBMITTAL PREPARATION: The City accepts no liability, and Companies will 
have no actionable claims, for reimbursement of any costs or expenses incurred in participating 
in this solicitation process. This includes expenses and costs related to Proposal submission, 
submission of written questions, attendance at pre-proposal meetings or evaluation interviews, 
contract negotiations, or activities required for contract execution.  
 
15. PROPOSAL BINDING: This proposal is binding for a period of ninety (90) days. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



REQUEST FOR PROPOSAL (RFP) 
CDBG-CV SERVICES  

 
City of Greenville, North Carolina 

October, 2020 
 

I. Introduction: 
 
The City of Greenville, NC is soliciting proposals from interested firms to provide General Grant 
Administration and Program Management Services for a CDBG-CV grant. This RFP is a federally 
funded project. The City will receive $1,164,559 in CDBG-CV funding.  
 
 
II. Scope of Work: 
 
The City of Greenville requests proposals for Grant Administration and Program 
Management/Delivery Services focused on business assistance, rental assistance, public service, 
and all other activities related to the CDBG-CV allocation provided to the City. Additional 
information on the projects that are currently planned can be found on the City’s website in the 
City’s Initial CDBG-CV Action plan. This can be found at: 
https://www.greenvillenc.gov/government/planning-and-development-services/housing-
division/reports-for-public-review.   
 
Specifically, The City requests the following services to be provided:  

1. Action Plan and program development and support including Action Plan     
     amendments. 

  
2. Establishment of Program charters, timelines, goals, metrics and deliverables.  
 
3. Document control and management.  

4. Policy development and review.  

5. Program and financial compliance requirements and local financial procedural  
     support. 
 

  6. Support of communications strategy.  

7. Development of monitoring plans and execution of said plans.  

8. Manage program operations for all CDBG-CV Programs.  

9. IT Oversight as required.  

10. All allowable reporting required. 



11. Training/Outreach support for grant recipients, partners, and City Staff.  

12. Other support and consulting functions as required by the City 
 
III. Qualifications: 
 
The City will receive proposals from Proposers having specific experience and qualifications in 
the area identified in this solicitation. For consideration, proposals for this project must contain 
evidence of the Proposer’s experience and abilities in the specified area and other disciplines 
directly related to the proposed service.   The Proposer must show to the complete satisfaction 
of The City that it has the necessary facilities, ability, and financial resources to provide the 
services specified herein in a satisfactory manner. The Proposer should also give a past history 
and references in order to satisfy The City in regard to the Proposer’s qualifications. The City 
may make reasonable investigations deemed necessary and proper to determine the ability of 
the Proposer to perform the work, and the Proposer shall furnish to The City all information for 
this purpose that may be requested.   
 
The City reserves the right to reject any offer if the evidence submitted by, or investigation of, 
the Proposer fails to satisfy The City that the Proposer is properly qualified to carry out the 
obligations of the contract and to complete the work described therein.  
 
Evaluation of the Proposer’s qualifications shall include:  

A. The ability, capacity, skill, financial and other necessary resources to perform the work or 
      provide the service required; 
 
 B. The ability to perform the work or provide the service promptly or within the time specified, 
       without delay or interference; 
 
 C. The character, integrity, reputation, judgment, experience, and efficiency of the Proposer, 
      and; 
 
 D. The quality of performance of previous contracts or services.  

*Respondents must provide a listing of the personnel to be assigned to the project, including 
organizational structure and each person’s area of responsibility. Resumes for each professional 
assigned to this project are also required. Responders must have sufficient and qualified staff 
immediately available to contract solicitations and to enter into and manage any components 
targeted by the RFP.  
 
IV. Schedule for Firm Selection: 

The tentative schedule for selecting a firm is outlined below. The actual schedule may vary. 
 
 



Event Date and Time 
Issuance of RFP October 26, 2020 
Last Day for Questions November 9, 2020 @ 5:00 pm 
Responses posted to the Website November 13, 2020 
RFP Responses Due November 20, 2020 @ 12:00 pm 
Contract Awarded December 4, 2020 

 
V. Submission Requirements: 
 
A consultant, firm, or combination thereof wishing to submit a proposal must include the 
following in their response:  
 
• A brief history of the proposing entity, including general background, knowledge of housing,  
   and experience working with relevant agencies.  
 
• Resumes of the personnel assigned to the project.  
 
• A statement substantiating the resources of the proposing entity and the ability to carry out    
   the scope of work requested within the proposed timeline. 
  
• Proposed fee structure, including billing rates, hourly rates, reimbursable expenses, etc.   
   Preferences will be given to firm fixed pricing. 
  
• References including contact information for at least three organizations to which the  
   consultant has provided services. 
  
• At least one (1) example of work.  
 
• A statement of conflicts (if any) the proposing entity or key employees may have regarding 
   these services. The statement should include conflicts, as well as any working relationships    
   that may be perceived by disinterested parties as a conflict. If no potential conflicts of  
   interests are identified, please state so 
 
VI. Firm Selection (Evaluation) Criteria: 
 
Criteria for the evaluation will include, but not necessarily be limited to, the following: 

 Proposal for accomplishing the tasks listed in Project Scope (40%);   
 Cost (25%);   
 Capacity to perform the services within the established timeframe (25%);  
 References (10%). 

  
Proposals will be reviewed and evaluated by staff.  Staff will evaluate the RFP based on the 
aforementioned items and corresponding percentages. 



VII. Requirements of the Selected Firms: 

Insurance: 

The City of Greenville requires the selected firm to have a minimum of $1,000,000 of 
professional errors and omissions insurance prior to entering into an agreement with the City. 
 
Acceptance of Terms 
 
Submission of a proposal shall constitute acknowledgement and acceptance of all terms and 
conditions hereinafter set forth in the RFP unless otherwise expressly stated in the proposal.  
Right of Rejection by the City. 
 
The City reserves the right to accept the proposal that best fits the Scope of Services as defined 
by the City of Greenville and is deemed to be in the best interest of the City; or the City can 
reject all proposals. 
 
Financial Responsibility 
 
The firm making the proposal understands and agrees that the City shall have no financial 
responsibility for any costs incurred by the firm in responding to this RFP prior to the issuing of 
an agreement. This includes but it is not limited to costs related to site visit(s) and estimate 
preparation(s) for contract negotiations. 
 
VIII. Supervision of Consultant: 

The Consultant will be under the supervision of the Senior Planner for the City of Greenville or 
her designee. 
 
IX. Proposal Submission and Deadline: 

Interested firms are invited to submit three bound hard copies of the Sealed Proposal signed in ink 
by a company official authorized to make a legal and binding offer of its responses to this RFP 
no later than 12:00 pm, November 20, 2020 to the following address:  
 

Name of the Request for Proposals 
RFP#20-21-15 

Attention: Tiana Berryman 
201 W. 5th Street, Purchasing Division – Municipal Building 

Greenville, North Carolina 27835 
 

For questions regarding this RFP, contact Tiana Berryman, Senior Planner at 252.329.4518 and 
tberryman@greenvillenc.gov.  

 
 



Attachment A: 
FEDERAL TERMS AND CONDITIONS 

 
This Contract will be funded in whole or in part with federal funding.  As such, federal laws, 
regulations, policies and related administrative practices apply to this Contract.  The most recent 
of such federal requirements, including any amendments made after the execution of this 
Contract shall govern the Contract, unless the federal government determines otherwise.  This 
section identifies the federal requirements that may be applicable to this contract.  The Vendor 
is responsible for complying with all applicable provisions, updates or modifications that occur in 
the future relating to these clauses.   
 
To the extent possible, the federal requirements contained in the most recent version of  the 
Uniform Administrative Requirements for federal awards (Uniform Rules) codified at 2.C.F.R., 
Part 200, including any certifications and contractual provisions required by any federal statutes 
or regulation referenced therein to be included in this contract are deemed incorporated into 
this contract by reference and shall be incorporated into any sub-agreement or subcontract 
executed by the Vendor pursuant to its obligations under this Contract.  The Vendor and its sub-
contractors, if any, hereby represent and covenant that they are have complied and shall comply 
in the future with the applicable provisions of the original contract then in effect and with all 
applicable federal, state, and local laws, regulations, and rules and local policies and procedures, 
as amended from time to time, relating to Work to be performed under this contract. 
 
No Obligation by the Federal Government. 
 
(1) The Purchaser and Contractor acknowledge and agree that, notwithstanding any 
concurrence by the Federal Government in or approval of the solicitation or award of the 
underlying contract, absent the express written consent by the Federal Government, the 
Federal Government is not a party to this contract and shall not be subject to any obligations or 
liabilities to the Purchaser, Contractor, or any other party (whether or not a party to that 
contract) pertaining to any matter resulting from the underlying contract. 
 
(2) The Contractor agrees to include the above clause in each subcontract financed in whole or 
in part with Federal funded assistance. It is further agreed that the clause not be modified, 
except to identify the subcontractor who will be subject to its provisions. 
 
Program Fraud and False or Fraudulent Statements or Related Acts. 
 
(1) The Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 
1986, as amended, 31 U.S.C. § 3801 et seq and U.S. DOT regulations, “Program Fraud Civil 
Remedies,” 49 C.F.R. Part 31, apply to its actions pertaining to this Project. Upon execution of 
the underlying contract, the Contractor certifies or affirms the truthfulness and accuracy of any 
statement it has made, it makes, it may make, or causes to be made, pertaining to the 
underlying contract or the federally funded assistance project for which this contract is being 
performed. In addition to other penalties that may be applicable, the Contractor further 



acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent claim, 
statement, submission, or certification, the Federal Government reserves the right to impose 
the penalties of the Program Fraud Civil. 
 
(2) The Contractor also acknowledges that if it makes or causes to be made, a false, fictitious, or 
fraudulent claim, statement, submission, or certification to the Federal Government under a 
contract connected with a project that is financed in whole or in part with Federal assistance 
originally awarded by federally funded assistance under the authority of 49 U.S.C. § 5307, the 
Government reserves the right to impose the penalties of 18 U.S.C. § 1001 and 49 U.S.C. § 1001 
and 49 U.S.C. § 5307(n)(1) on the Contractor, to the extent the Federal Government deems 
appropriate. 
 
(3) The Contractor agrees to include the above two clauses in each subcontract financed in 
whole or in part with federally funded assistance. It is further agreed that the clauses shall not 
be modified, except to identify the subcontractor who will be subject to the provisions. 
 
Federal Changes 

Contractor shall at all times comply with all applicable FTA regulations, policies, procedures and 
directives, including without limitation those listed directly or by reference in the Master 
Agreement between the City and FTA, as they may be amended or promulgated from time to 
time during the term of this contract. Contractor's failure to so comply shall constitute a 
material breach of this contract. 

Civil Rights 

The following requirements apply to the underlying contract: 

(1) Nondiscrimination - In accordance with Title VI of the Civil Rights Act, as amended, 42 U.S.C. 
§ 2000d, section 303 of the Age Discrimination Act of 1975, as amended, 42 U.S.C. § 6102, 
section 202 of the Americans with Disabilities Act of 1990, 42 U.S.C. § 12132, and Federal 
transit law at 49 U.S.C. § 5332, the Contractor agrees that it will not discriminate against any 
employee or applicant for employment because of race, color, creed, national origin, sex, age, 
or disability.  In addition, the Contractor agrees to comply with applicable Federal implementing 
regulations and other implementing requirements FTA may issue.  

(2) Equal Employment Opportunity - The following equal employment opportunity 
requirements apply to the underlying contract: 

(a) Race, Color, Creed, National Origin, Sex - In accordance with Title VII of the Civil Rights Act, 
as amended, 42 U.S.C. § 2000e, and Federal transit laws at 49 U.S.C. § 5332, the Contractor 
agrees to comply with all applicable equal employment opportunity requirements of U.S. 
Department of Labor (U.S. DOL) regulations, "Office of Federal Contract Compliance Programs, 
Equal Employment Opportunity, Department of Labor," 41 C.F.R. Parts 60 et seq., (which 
implement Executive Order No. 11246, "Equal Employment Opportunity," as amended by 



Executive Order No. 11375, "Amending Executive Order 11246 Relating to Equal Employment 
Opportunity," 42 U.S.C. § 2000e note), and with any applicable Federal statutes, executive 
orders, regulations, and Federal policies that may in the future affect construction activities 
undertaken in the course of the Project.  The Contractor agrees to take affirmative action to 
ensure that applicants are employed, and that employees are treated during employment, 
without regard to their race, color, creed, national origin, sex, or age.  Such action shall include, 
but not be limited to, the following: employment, upgrading, demotion or transfer, recruitment 
or recruitment advertising, layoff or termination; rates of pay or other forms of compensation; 
and selection for training, including apprenticeship.  In addition, the Contractor agrees to 
comply with any implementing requirements FTA may issue. 
 
(b) Age - In accordance with section 4 of the Age Discrimination in Employment Act of 1967, as 
amended, 29 U.S.C. § § 623 and Federal transit law at 49 U.S.C. § 5332, the Contractor agrees 
to refrain from discrimination against present and prospective employees for reason of age.  In 
addition, the Contractor agrees to comply with any implementing requirements FTA may issue. 

(c) Disabilities - In accordance with section 102 of the Americans with Disabilities Act, as 
amended, 42 U.S.C. § 12112, the Contractor agrees that it will comply with the requirements of 
U.S. Equal Employment Opportunity Commission, "Regulations to Implement the Equal 
Employment Provisions of the Americans with Disabilities Act," 29 C.F.R. Part 1630, pertaining 
to employment of persons with disabilities.  In addition, the Contractor agrees to comply with 
any implementing requirements FTA may issue. 

(3) The Contractor also agrees to include these requirements in each subcontract financed in 
whole or in part with Federal assistance provided by FTA, modified only if necessary to identify 
the affected parties. 

Energy Conservation 
 
The Vendor and subcontractors agrees to comply with the mandatory standards and policies 
relating to energy efficiency which are contained in the state energy conservation plan issued in 
compliance with the Energy Policy and Conservation Act, 42 U.S.C.  § 6321, et seq. 
 
Termination for Convenience (General Provision)  

The City may terminate this contract, in whole or in part, at any time by written notice to the 
Contractor when it is in the Government's best interest.  The Contractor shall be paid its costs, 
including contract close-out costs, and profit on work performed up to the time of termination.  
The Contractor shall promptly submit its termination claim to the City to be paid the 
Contractor.  If the Contractor has any property in its possession belonging to the City, the 
Contractor will account for the same, and dispose of it in the manner the City directs. 

Termination for Default [Breach or Cause] (General Provision) 



If the Contractor does not deliver supplies in accordance with the contract delivery schedule, 
or, if the contract is for services, the Contractor fails to perform in the manner called for in the 
contract, or if the Contractor fails to comply with any other provisions of the contract, the City 
may terminate this contract for default.  Termination shall be effected by serving a notice of 
termination on the contractor setting forth the manner in which the Contractor is in default.  
The contractor will only be paid the contract price for supplies delivered and accepted, or 
services performed in accordance with the manner of performance set forth in the contract. 

If it is later determined by the City that the Contractor had an excusable reason for not 
performing, such as a strike, fire, or flood, events which are not the fault of or are beyond the 
control of the Contractor, the City, after setting up a new delivery of performance schedule, 
may allow the Contractor to continue work, or treat the termination as a termination for 
convenience. 

Opportunity to Cure (General Provision) 

The City in its sole discretion may, in the case of a termination for breach or default, allow the 
Contractor ten (10) calendar days in which to cure the defect.  In such case, the notice of 
termination will state the time period in which cure is permitted and other appropriate 
conditions 

If Contractor fails to remedy to the City’s satisfaction the breach or default of any of the terms, 
covenants, or conditions of this Contract within ten (10) calendar after receipt by Contractor of 
written notice from the City setting forth the nature of said breach or default, the City shall 
have the right to terminate the Contract without any further obligation to Contractor.  Any such 
termination for default shall not in any way operate to preclude the City from also pursuing all 
available remedies against Contractor and its sureties for said breach or default. 

Waiver of Remedies for any Breach 

In the event that the City elects to waive its remedies for any breach by Contractor of any 
covenant, term or condition of this Contract, such waiver by the City shall not limit the City’s 
remedies for any succeeding breach of that or of any other term, covenant, or condition of this 
Contract. 

 
Suspension and Debarment 

This Contract is a covered transaction for purposes of 49 CFR Part 29.  As such, the 
Contractor is required to verify that none of the Contractor, its principals, as defined at 
49 CFR 29.995, or affiliates, as defined at 49 CFR 29.905, are excluded or disqualified as 
defined at 49 CFR 29.940 and 29.945.   



The Contractor is required to comply with 49 CFR 29, Subpart C and must include the 
requirement to comply with 49 CFR 29, Subpart C in any lower tier covered transaction 
it enters into. 

By signing and submitting its bid or proposal, the bidder or proposer certifies as follows: 

The certification in this clause is a material representation of fact relied upon by the 
City.  If it is later determined that the bidder or proposer knowingly rendered an 
erroneous certification, in addition to remedies available to the City, the Federal 
Government may pursue available remedies, including but not limited to suspension 
and/or debarment.  

The bidder or proposer agrees to comply with the requirements of 49 CFR 29, Subpart C while 
this offer is valid and throughout the period of any Contract that may arise from this offer.  The 
bidder or proposer further agrees to include a provision requiring such compliance in its lower 
tier covered transactions. 

Resolution of Disputes    

Disputes - Disputes arising in the performance of this Contract which are not resolved by 
agreement of the parties shall be decided in writing by the authorized representative of the 
Owner. This decision shall be final and conclusive unless within ten (10) days from the date of 
receipt of its copy, the Contractor mails or otherwise furnishes a written appeal to the authorized 
representative of the Owner.  In connection with any such appeal, the Contractor shall be afforded 
an opportunity to be heard and to offer evidence in support of its position. The decision of the 
authorized representative of the Owner shall be binding upon the Contractor and the Contractor 
shall abide be the decision. 

Performance During Dispute - Unless otherwise directed by the Owner, the Contractor shall 
continue performance under this Contract while matters in dispute are being resolved. 

Claims for Damages - Should either party to the Contract suffer injury or damage to person or 
property because of any act or omission of the party or of any of his employees, agents or others 
for whose acts he is legally liable, a claim for damages therefor shall be made in writing to such 
other party within a reasonable time after the first observance of such injury of damage. 

Remedies - Unless this contract provides otherwise, all claims, counterclaims, disputes and other 
matters in question between the Owner and the Contractor arising out of or relating to this 
agreement or its breach will be decided by arbitration if the parties mutually agree, or in a court 
of competent jurisdiction within the State in which the Owner is located. 

Rights and Remedies - The duties and obligations imposed by the Contract Documents and the 
rights and remedies available thereunder shall be in addition to and not a limitation of any duties, 
obligations, rights and remedies otherwise imposed or available by law. No action or failure to 
act by the Owner, Architect or 



Contractor shall constitute a waiver of any right or duty afforded any of them under the Contract, 
nor shall any such action or failure to act constitute an approval of or acquiescence in any breach 
thereunder, except as may be specifically agreed in writing. 
 
Clean Air Act 

(1) The Contractor agrees to comply with all applicable standards, orders, or regulations 
issued pursuant to the Clean Air Act, as amended, 42 U.S.C. Sect. 7401 et seq.   The 
Contractor agrees to report each violation to the Purchaser and understands and 
agrees that the Purchaser will, in turn, report each violation as required to assure 
notification to FTA and the appropriate EPA Regional Office.  

(2) The Contractor also agrees to include these requirements in each subcontract 
exceeding $100,000 financed in whole or in part with Federal Assistance 

 
Clean Water 

(1) The Contractor agrees to comply with all applicable standards, orders, or regulations 
issued pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 
Sect. 1251 et seq.  The Contractor agrees to report each violation as required to 
assure notification to FTA and the appropriate EPA Regional Office.   

 
(2) The Contractor also agrees to include these requirements in each subcontract exceeding 
$100,000 financed in whole or in part with Federal assistance provided by FTA.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



ATTACHMENT B: CERTIFICATION REGARDING LOBBYING (SUBMIT WITH PROPOSAL) 
 
Certification for Contracts, Grants, Loans, Cooperative Agreements 
 
The undersigned [Contractor] certifies, to the best of his or her knowledge and belief, that: 
 
(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to 
any person influencing or attempting to influence an officer or employee of an agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with the awarding of any Federal Contract, the making of any Federal grant, the making any Federal 
loan, the entering into any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal Contract, grant, loan, or cooperative agreement. 
 
(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
making lobbying contracts to an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with this Federal 
Contract, grant, loan or cooperative agreement, the undersigned shall complete and submit Standard 
Form—LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions [as amended by 
“Government wide Guidance for New Restrictions on Lobbying,” 61 Fed. Reg. 1413 (1/19/96). Note: 
Language in paragraph (2) herein has been modified in accordance with Section 10 of the Lobbying 
Disclosure Act of 1995 (P.L. 104-65, to be codified at 2 U.S.C. 1601, et seq.)]. 
 
(3) The undersigned shall require that the language of this certification be included in the award 
documents for all subawards  at all tiers (including subcontracts, subgrants, and Contracts under grants, 
loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure Act 
of 1995). Any person who fails to file the required certification shall be subject to a civil penalty of not 
less than $10,000 and not more than $100,000 for each such failure. 
 
[Note: Pursuant to 31 U.S.C. § 1352(c)(1)-(2)(S)(A), any person who makes a prohibited expenditure or 
fails to file or amend a required certification or disclosure form shall be subject to a civil penalty of not 
less than $10,000 and not more than $100,000 for each such expenditure or failure.] 
 
The Contractor, _____________________, certifies or affirms the truthfulness and accuracy of each 
statement of its certification and disclosure, if any. In addition, the Contractor understands and agrees 
that the provisions of 31 U.S.C. A 3801, et seq., apply to this certification and disclosure, if any.  
 
____________________________________Signature of Contractor’s Authorized Official 
 
____________________________________Name and Title of Contractor’s Authorized Official 
 
____________________________________Date 
 
 



ATTACHMENT C:  
CITY OF GREENVILLE, NC  

GENERAL TERMS AND CONDITIONS 
 
1. NON-DISCRIMINATION: The City of Greenville does not discriminate on the basis of 

race, color, sex, national origin, religion, age or disability. Any contractors or vendors 
who provide services, programs or goods to the City are expected to fully comply with 
the City’s non-discrimination policy. 

 
2. NON-COLLUSION:  Respondents, by submitting a signed proposal, certify that the 

accompanying submission is not the result of, or affected by, any unlawful act of 
collusion with any other person or company engaged in the same line of business or 
commerce, or any other fraudulent act punishable under North Carolina or United 
States law. 

 
3. PAYMENT TERMS: The City agrees to pay all approved invoices Net Thirty (30) days from 

the date received and approved. The City does not agree to the payment of late charges 
or finance charges assessed by the seller or vendor for any reason. Invoices are payable 
in U.S. funds. 

 
4. GOVERNING LAW:  Any agreement, contract or purchase order resulting from this 

invitation to bid, request for proposals or request for qualifications or quotes, shall be 
governed by the laws of the State of North Carolina. 

 
5. ACCEPTANCE/REJECTION OF PROPOSALS:  The City of Greenville reserves the right to 

award to the Firm who will best serve the interests of the City. The City also reserves the 
right to waive minor variations in the specifications and in the bidding process, as well 
as to accept in whole or in part such proposal(s) where it deems it advisable in 
protection of the best interests of the City. The City further reserves the right to accept 
or reject any or all bids/proposals, and to award or not award a contract based on this 
proposal. 

 
6. E-VERIFY COMPLIANCE: The Contractor shall comply with the requirements of Article 2 

of Chapter 64 of the North Carolina General Statutes. Further, if the Contractor utilizes a 
Subcontractor, the Contractor shall require the Subcontractor to comply with the 
requirements of Article 2 of Chapter 64 of the North Carolina General Statutes. By 
submitting a proposal, the Proposer represents that their firm and its Subcontractors 
are in compliance with the requirements of Article 2 Chapter 64 of the North Carolina 
General Statutes. 

 
7. CONFLICT OF INTEREST: Each proposer shall affirm that no official or  
 employee of the City of Greenville is directly or indirectly interested in this  
 proposal for any reason of personal gain. 
 



8. EQUAL EMPLOYMENT OPPORTUNITY CLAUSE: The City of Greenville has adopted an 
Equal Employment Opportunity Clause, which is incorporated into all specifications, 
purchase orders and contracts, whereby a vendor agrees not to discriminate against any 
employee or applicant for employment because of race, color, religion, sex, national 
origin or ancestry. A copy of this clause may be obtained at the City Clerk’s Office, 
located in City Hall-200 W. Fifth Street Greenville, NC. By submitting a proposal, the firm 
is attesting that they are an Equal Opportunity Employer. 

 
9. MWBE PROGRAM: Minority and/or Women Business Enterprise (MWBE) Program 

It is the policy of the City of Greenville to provide minorities and women equal 
opportunity for participating in all aspects of the City’s contracting and procurement 
programs, including but not limited to, construction projects, supplies and materials 
purchase, and professional and personal service contracts.  In accordance with this 
policy, the City has adopted a Minority and Women Business Enterprise (M/WBE) Plan 
and subsequent program, outlining verifiable goals. The City has established a 4% 
Minority Business Enterprise (MBE) and 4% Women Business Enterprise (WBE) goal for 
the participation of M/WBE firms in supplying goods and services for the completion of 
this project.  All firms submitting bids agree to utilize minority and women-owned 
suppliers and service providers whenever possible. 
Questions regarding the City’s M/WBE Program should be directed to the M/WBE Office 
at (252) 329-4862. 
 

10. FEDERAL LAW: Federal law (Rehabilitation Act and ADA) prohibits handicapped 
discrimination by all governmental units. By submitting a proposal, the vendor is 
attesting to its policy of nondiscrimination regarding the handicapped. 

 
11. TAXES: Sales taxes may be listed on the proposal, but as a separate item. No charge will 

be allowed for Federal Excise and Transportation tax from which the City is exempt. 
 
12. WITHDRAWAL OF PROPOSALS: No bid/proposal may be changed or withdrawn after 

the stated time and date for submittal. Bids/proposals submitted shall be binding for 
ninety (90) days after the date of submittal. 

 
13. SERVICES PERFORMED: All services rendered under this agreement will be performed at 

the Seller’s own risk and the Seller expressly agrees to indemnify and hold harmless The 
City of Greenville, its officers, agents, and employees from any and all liability, loss or 
damage that they may suffer as a result of claims, demands, actions, damages or injuries 
of any kind or nature whatsoever by or to any and all persons or property. 

 
14. INDEPENDENT CONTRACTOR: It is mutually understood and agreed the Seller is an 

independent contractor and not an agent of the City of Greenville, and as such, Seller, 
his or her agents and employees shall not be entitled to any City employment benefits, 
such as but not limited to vacation, sick leave, insurance, worker’s compensation, 
pension or retirement benefits. 



15. VERBAL AGREEMENT: The City will not be bound by any verbal agreements. 
 
16. INSURANCE REQUIREMENTS:  Contractor shall maintain at its own expense  

(a) Commercial General Liability Insurance in an amount not less than $1,000,000 per 
occurrence for bodily injury or property damage; City of Greenville, 200 W. Fifth St. 
Greenville, NC 27834 shall be named as additional insured. 
 
(b) Professional Liability insurance in an amount not less than $1,000,000 per 
occurrence-if providing professional services; 
 
(c) Workers Compensation Insurance as required by the general statutes of the State of 
North Carolina and Employer’s Liability Insurance not less than $500,000 each accident 
for bodily injury by accident, $500,000 each employee for bodily injury by disease, and 
$500,000 policy limit;  
 
(d) Commercial Automobile Insurance applicable to bodily injury and property damage, 
covering all owned, non-owned, and hired vehicles, in an amount not less than 
$1,000,000 per occurrence as applicable. Certificates of Insurance shall be furnished 
prior to the commencement of Services. 
 

17. IRAN DIVESTMENT ACT: Vendor certifies that; (i) it is not identified on the Final 
Divestment List or any other list of prohibited investments created by the NC State 
Treasurer pursuant to N.C.G.S. 143-6A-4; (ii) it will not take any actions causing it to 
appear on any such list during the terms of this contract, and (iii) it will not utilize any 
subcontractor to provide goods and services hereunder that is identified on any list. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


