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TOWN COMMON PHASE I RENOVATION DESIGN DEVELOPMENT - RFQ
September 2, 2015
TO: Proposers
FROM: Lamarco M. Moni@%y_.'_\,
SUBJECT: Supplemental Information to RFQ

The following supplements the RFQ for the “Town Common Phase I Renovations Design
Development”. Where a portion of the RFQ is modified by this Supplemental Information, the unaltered
portion of the RFQ shall remain in effect.

1. As a result of question received and clarifications provided to potential Proposers under the
RFQ, the SOQ requirements are amended as follows:

“2.1. BACKGROUND? at the end of this section, add the following sentence: “To view
the original Town Common Master Plan document and rendered schematic plan visit
http://www.greenvillenc.gov/government/recreation-parks/park-plans-and-studies/ . The
master plan document should be used as a reference and for background information
only.”

*2.5.3. Crime Prevention Through Environmental Design (CPTED)” at the end of this
section add the following sentence: “For more information on CPTED design principles
visit https://www.bja.gov/evaluation/program-crime-prevention/cpted | .htm , and/or
contact the Greenville Police Department CPTED Training Office Niki Cates
ncates@greenvillenc.gov.”

“3.3 FORMAT?” ,third paragraph, at the end of the first paragraph, add the following
sentence: “ The six page limit for the body of the SOQ is further defined as a maximum
of six sheets of paper maximum. Proposers are allowed to use both sides of the paper for
their SOQ submittal. The cover letter and Non-Collusion Affidavit are exclusive of
the six page limit, and should appear before Tab 1.”
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“3.3.6. MINORITY AND WOMEN BUSINESS ENTERPRISE (MWBE)
PROGRAM (TAB 4)” DELETE MWBE forms provided in Appendix B entirely. Add
the attached MWBE Forms provided as Attachment — B.

“3.7.2. POINT-SCORING SCHEDULE?, at the end of this section, add the following
sentence:

“ 6). Local Preferences: 5 Bonus Points

Proposers shall be evaluated on their compliance with Section 5 of the City’s Resolution
No. 031-15. A maximum of five (5) bonus points may be granted for compliance. Refer
to Attachment- A for the complete resolution®.

2. As a point of clarification regarding the landscape management plan contract deliverable:

A complete assessment of the trees at Town Common will be conducted by a Registered Arborist,
will be performed on September 9, 2015. The report will be made available to the design team of
which the contract is awarded. For the purpose of this RFQ, Proposers will be evaluated on their
knowledge of a landscape management plan and their approach to its application and
implementation at Town Common. These criteria will be evaluated in the Project Approach
section of “3.7.2. Point-Scoring Schedule”.



ATTACHEMENT - A

RESOLUTION NO. 031-15
RESOLUTION ADOPTING THE CITY OF GREENVILLE LOCAL PREFERENCE AND
RETENTION OF PROFESSIONAL AND OTHER SERVICES POLICY

WHEREAS, the economic development of the City of Greenville will be promoted by the
implementation of a Local Preference and Retention of Professional and Other Services Policy in
the procurement of goods and services in that it supports local business;

WHEREAS, in addition to promoting economig¢ development, a Local Preference and
Retention of Professional and Other Services Policy proyides a benefit to the City of Greenviﬂ;
in that local businesses have the opportunity to be mdre timely and responsive in providi
goods and services; and

WHEREAS, the City Council of the City of Greenville hereby finds and determines that
the Local Preference and Retention of Professional and Other Services Policy herein adopted
accomplishes the aforementioned goals while ensuring fiscal responsibility and the provision of
goods and services in a manner which best serves the needs of the City of Greenville;

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF GREENVILLE:

Section 1. That the City of Greenville Local Preference and Retention of Professional and
Other Services Policy is hereby adopted, said policy to read as follows:

CITY OF GREENVILLE LOCAL PREFERENCE AND RETENTION OF
PROFESSIONAL AND OTHER SERVICES POLICY

Section 1. Purpose.

The purpose of the Local Preference and Retention of Professional and Other
Services Policy is to ensure the best overall value in the procurement of goods and
services while providing a preference to local businesses to support the City’s
economic development. The City’s economic development is supported by the |
Local Preference and Retention of Other Services Policy in that the policy |
supports local business. An additional benefit of a Local Preference and '
Retention of Professional and Other Services Policy is the benefit derived by the

City when goods and services are being provided by local businesses which have

the opportunity to be more timely and responsive when providing goods and
services.




Section 2. Definitions.

(a) _Eligible Local Bidder means a bidder that has paid and is current on
property taxes in the City of Greenville and who meets the qualifications set forth
in Section 5.

(b) Non-Local Bidder means a bidder that isinot an Eligible Local Bidder as
defined in subsection (a).

(c) Responsible bidder means the bid or propdsal is submitted by a bidder that
has the skill, judgment and integrity necessary for the faithful performance of the
contract, as well as sufficient financial resources and ability.

(d)  Responsive bidder means that the bid or proposal submitted by a bidder
complies with the specifications or requirements for the request for bids or request
for proposals.

(¢) Professional services means architectural, engineering, planning, design
and other professional services of a consulting nature.

® Other services means services that are noti professional services as defined
in subsection (e).

Section 3. Policy.

The policy of the City of Greenville is to provide: a preference to local businesses
in the procurement of goods and services for the oontracts which the City may
apply a local preference when applying federal and state law. When the request
for bids involves the bidder submitting a price, a price-matching preference will
be given to Eligible Local Bidders on contracts for the purchase of goods and
services. The preference will allow an Eligible Local Bidder to match the price
and terms of the lowest responsible, responsive bidder who is a Non-Local
Bidder, if the Eligible Local Bidder’s price is within five percent (5%) or, $25,000
whichever is less, of the lowest responsible, responsive Non-Local Biddet’s price.
When the request seeking proposals is based upon qualifications for a service
contract without a price being submitted as a bid when the proposal is submitted,
a factor in the evaluation of proposals shall be whether the proposal is submitted
by an Eligible Local Bidder. Five percent (5%) of the points to be awarded to a
bidder in an evaluation of proposals shall be awarded to an Eligible Local Bidder.

Section 4. Local Preference Eligible Contracts.

The provisions of the Local Preference and Reténtion of Professional and Other
Services Policy shall apply when bids or proposals are sought for the following;

1)  Contracts for the purchase of apparatus, supplies and equipment costing less
than $30,000;
2)  Contracts for construction or repair costing less than $30,000,




3) Contracts for architectural, engineering, surveying, construction
management at risk services, design-build services, and public-private
partnership construction services costing less than $50,000; and

4)  Contracts for services (other than contracts for architectural, engineering,
surveying, construction management at risk services, design-build services,
and public-private partnership construction services).

Notwithstanding the foregoing, the provisions of the Local Preference and
Retention of Professional and Other Services Policy shall not apply to contracts
involving a project funded by a federal grant unless the grant has specific
language which overrides the prohibition of th¢ Grants Management Common
Rule which does not allow local preferences and the provisions of the Local
Preference Policy shall not apply (i) when bids or proposals are not sought due to
an emergency situation or (ii) in special cases when the required expertise or item
is not available locally as determined by either the Purchasing Manager or
Department Head, or (iii) when the purchase involves an expenditure of less than
$10,000 when the purchase is from a business which qualifies as an Eligible Local
Bidder.

\' Section 5. Qualifications.

In order to qualify for the local preference, an Eligible Local Bidder must
complete the Bidder’s Certification for Local Preference Form and submit it to the
Purchasing Manager with or prior to the submittal of the bid or proposal. A
Bidder’s Certification for Local Preference Fonﬂ shall be required to be updated
by a bidder (i) when matters certified to in the form have materially changed and
(ii) when notified by the Purchasing Manager that a periodic update is required.
~ The Eligible Local Bidder must have paid and be current on any applicable City
. of Greenville property taxes and, if required by law, any applicable City of
. Greenville privilege license fees.

When the request for bids involves the bidder submitting a price, in order for a
bidder to be an Eligible Local Bidder, the bidder must either:

(a) Have an office or store from which all or a portion of its business is directed
or managed and which is located within the corporate limits or
extraterritorial jurisdictional area of the City of Greenville consisting of at
least 500 square feet of floor area within a building on property having a
non-residential zoning classification; or

(b) Have an office or store located within the corporate limits or extraterritorial
jurisdictional area of the City of Greenville and have at least three (3)
employees who are based and working out of said office or store; or




(c) Have an office from which all or a portion of its business is directed or
managed and which is located within a residence within the corporate limits
or extraterritorial jurisdictional area of the City of Greenville as allowed by
the Zoning Ordinance for a period of at least one (1) year.

When the request seeking proposals is based uPon qualifications for a service -
contract without a price being submitted as a bid when the proposal is submitted,
in order for a bidder to be considered as an Eligible Local Bidder, the bidder must
either:

(a) Have an office from which all or a portion of its business is directed or
managed and which is located within the corporate limits or extraterritorial
jurisdictional area of the City of Greenville lconsisting of at least 500 square
feet of floor area within a building on property having a non-residential
zoning classification; or

(b) Have an office located within the corporate limits or extraterritorial
jurisdictional area of the City of Greenville and have at least three (3)
employees who are based and working out of said office; or

(¢) Have an office from which all or a porti&n of its business is directed or
managed and which is located within a residence within the corporate limits
or extraterritorial jurisdictional area of the City of Greenville as allowed by
the Zoning Ordinance for a period of at least one (1) year; or

(d) Have an arrangement with one or more firms or companies that qualify as an
Eligible Local Bidder pursuant to (a), (b), or (c) above to subcontract with
said firms or companies to perform at least twenty five percent (25%) of the
dollar value of the work to be performed pursuant to the service contract, if
the bidder is awarded the contract.

Section 6. Process When Bid Involves Price.

Bids will be evaluated in accordance with the award criteria stated in the request
for bids to determine the lowest responsible, responsive bid when the request for
bids involves the bidder submitting a price. If the lowest responsible, responsive
bid is submitted by an Eligible Local Bidder, then there will be no consideration
of the price-matching preference. If the lowest responsible, responsive bid is
submitted by a bidder who is not an Eligible Local Bidder and there are no
submitted bids from an Eligible Local Bidder that is within 5% or $25,000,
whichever is less, of the lowest responsible, responsive bid, then none of the
Eligible Local Bidders will qualify for the price-matching preference. The award
will be made to the lowest responsible, responsive bidder.




If the lowest responsible, responsive bid is submitted by a Non-Local Bidder and
there are one or more Eligible Local Bidders that submit a bid within 5% or
$25,000, whichever is less, of the lowest responsible, responsive bid, then the
Bidder’s Certification for Local Preference Form of the Eligible Local Bidder(s)
shall be reviewed to determine whether the Eligible Local Bidder’s certification is
compliant. Additional clarification may be sought of the certification and/or
information in an Eligible Local Bidder’s, certification and additional
documentation may be requested if necessary. Failure to supply the requested
information will result in the Eligible Local Bidd¢r not receiving a price-matching
preference.

If only one Eligible Local Bidder qualifies for the price-matching preference, the
Eligible Local Bidder will first be offered the contract award and will have two
(2) business days to accept or decline the award based on the lowest responsible,
responsive bidder’s price. If the lowest responsible, responsive Eligible Local
Bidder declines to accept the contract award, then the award is made to the lowest
responsible, responsive bidder.

If more than one Eligible Local Bidder qualifies for the price-matching
preference, then the qualified Eligible Local Bidders shalt be prioritized according
to their original bids, from lowest to highest, so that the Eligible Local Bidder
who submitted the lowest responsible, responsive bid should get the first
opportunity to match the quote of the lowest responsible, responsive Non-Local
Bidder. The Eligible Local Bidder will first be offered the contract award and
will have two (2) business days to accept or declihe the award based on the lowest
responsible, responsive Non-Local Bidder’s price. If the lowest responsible,
responsive Eligible Local Bidder declines to accept the contract award, then the
contract should be offered to the next lowest responsible, responsive Eligible
Local Bidder and will continue in this manner until either a responsible,
responsive Eligible Local Bidder within five perdent (5%) or $25,000, whichever
is less, of the lowest responsible, responsive bid dccepts the contract award or the
award is made to the lowest responsible, responsive bidder if no qualified Eligible
Local Bidder accepts the award. If two responsible, responsive Eligible Local
Bidders qualify for the price-matching preference and both bid the same amount,
then the Eligible Local Bidder which will be offered the contract award will be
chosen by lot.

At any time, all bids may be rejected.
Section 7. Process When Considering Qualifications for Service Contracts.

When the request seeking proposals is based upon qualifications for a service
contract without a price being submitted as a bid when the proposal is submitted,
the request seeking proposals shall state that being local is a factor to be
considered in determining the qualifications of the bidder. The proposals will be
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evaluated in accordance with an award criteria developed to determine the best
qualified responsible, responsive bidder submitting a proposal. The Bidder’s
Certification for Local Preference Form shall be reviewed to determine whether
the Eligible Local Bidder certification is compliant. Five percent (5%) of the
points to be awarded to a bidder in an evaluation shall be awarded to each Eligible
Local Bidder submitting a proposal. Once the best qualified responsible,
responsive bidder submitting a proposal is determined, the price is then
negotiated, If an agreement on the price does not occur, then the City will
negotiate with the next best qualified responsible, responsive bidder submitting a
proposal.

Although being local is a factor in determining the best qualified responsible,
responsive bidder submitting a proposal, othér factors such as specialized
experience and expertise will be a component of the award criteria when
determining the best qualified proposal.

At any time, all proposals may be rejected.
Section 8. Solicitation of Bids or Proposals.

Whenever bids or proposals are sought by directly contacting bidders for bids or
proposals for a contract for which the provisions of the Local Preference and
Retention of Professional and Other Services Policy apply, the request for bids or
proposals shall be posted on the City of Greenville’s website. Notification of the
request for bids or proposals shall also be provided to potential bidders having an
office or store located within the corporate limits or extraterritorial jurisdictional
area of the City of Greenville which have submitted a Bidder’s Certification for
Local Preference Form and which offer the item or service sought. Bidders which
have submitted a Bidder’s Certification for Local Preference Form will also be
encouraged to register and utilize the City’s eNotifications system which will
ensure that they are automatically notified each time a bid is posted on the City’s
website.

Section 9. False or Substantially Inaccurate or Misleading Certifications.

If at any time during or after the procurement process, the City determines that
certifications or information in the Bidder’s Certificate for L.ocal Preference Form
are false, substantially inaccurate or misleading, the City Manager or designee
may:

(1) Cancel the Eligible Local Bidder’s contract and/or purchase order that was
awarded based on the preference: The Eligible Local Bidder shall be liable
for all costs it incurs as a result of the cancellation and all increased costs of
the City that may be incurred by awarding the contract to the next lowest
bidder;



(2) Exclude the bidder from any preference in any future City bidding
opportunities for a period of time determined by the City Manager or
designee; and/or

(3) Debar the bidder from doing business with the City for a period of time
determined by the City Manager or designed.

Section 10. Procedures for Contracts for Retention of Professional and Other Services

When contracting for professional and other services, the following processes should be
followed.

10.1  The formal solicitation process shall apply to all professional and other serv1cds
estimated to cost $50,000 or more.

10.2  The informal solicitation process shall apply to all professional and other services
estimated to cost more than $5,000 but less than $50,000.

10.3  Repgardless of formal or informal solicitation process, service contracts up to
$100,000 are approved and executed by the City Manager while service contracts
over $100,000 require City Council approval and execution by the City Manager.

INFORMAL SOLICITATION PROCEDURES:

10.5 Solicitation of professional and other services between $5,000 and $49,999 may
be in the form of requests for proposals or an informal bid that requires the
department to attempt to obtain at least three (3) informal proposals/quotations
from any Eligible Local Bidders or any other qualifying firms. Good faith efforﬂs
shall be made to obtain proposals, bids or quotations from any qualifying minorit?
and women-owned businesses, per the City’s MWBE policy. The informal blg
procedure should not be used when such a contract requires a substantial scope of
services. Informal bids, proposals or quotations should be submitted in writing
from the vendor and transmitted with the purchase requisition or contract.

FORMAL SOLICITATION PROCEDURES

10.6  All formal solicitations of professional and other services greater than $50,00b
must be approved in advance by the City Manager.

10.6.1 Following authorization by the City Manager, a written request for proposals shall
be developed by the Department Head or other individual as designated by the
City Manager.




10.6.2

10.6.3

10.6.4

10.6.4

10.6.4

10.6.4

10.6.4

10.6.4

10.6.4

10.7

Requests for proposals shall be distributed to all potential bidders and/or service
firms in the field of endeavor within the Greenville area (the corporate limits and
extraterritorial jurisdictional area of the City of Greenville) which have submitted
a Bidder’s Certification for Local Preference Form and which offer the items or
service sought. If the Department Head believes that the type of service required
is not available in the Greenville area, the Department Head will report to the City
Manager on the type of services needed and why he/she believes no qualified
firms are available in the Greenville area; The Department Head will also report
to the City Manager if he/she believes that there are no MWBE vendors which
offer the items or services sought. The (gity Manager may authorize solicitation
for proposals from a wider area as necessary to obtain proposals from qualified
firms and also to comply with the MWBE policy requirements. The request for
proposals shall also be posted on the City’s website. Any firms who wish to be
directly notified of solicitations may also register to use the eNotifications system
featured on the website to ensure receipt of all relevant solicitations.

The request for proposals shall set a deadline for receipt for proposals, no earlier
than two weeks for professional services and one week for other service contracts,
from the date of distribution of the request and shall identify the individual(s) and
office(s) including addresses, which are responsible for receiving the proposals.

The following elements shall be identified in the request for proposals as
necessary items in an acceptable proposal:

(a) A detailed description of previous similar projects including photographs anﬂ[i
locations where applicable, costs, initiation and completion dates, and any special
design considerations for the desired services including necessary preliminary
studies;

(b) Clients for whom similar services were provided and the appropriate
individual who may be contacted as a representative of each client,

(c) Services team composition with specific reference to individuals who would
be associated with the team and their partitular responsibilities;

(d) Time schedule with the firm can follow for initiation and for various stages
through completion;

(e) Proposed service fees (except for contracts governed by the provisions of
Article 3D of Chapter 143 of the North Carolina General Statutes); and

(f) Any special considerations of the project and any other pertinent data.

In evaluating proposals, a determination of the “qualified firm” will consider the
following:



10.7.1 Qualifications of the project team members assigned to the project;
10.7.2 Time schedule for providing services;

10.7.3 The level of work performed by a project team on previous assignments which are
generally similar to the proposed project; and,

10.7.4 Previous client satisfaction level.

10.8  The Department Head shall prepare a recommendation to the City Manager which
includes the following:

10.8.1 A list of all firms to which the request for proposals were mailed;
10.8.2 A list of all firms submitting proposals,

10.8.3 A list of the top three (3) firms and their location, with appropriate justification
for each;

10.8.4 If the proposals received do not meet the requirements for the project, the
Department Head recommendation shall state why this is the case and will
propose an altermnative for obtaining satisfactory proposals.

10.8.5 The approval process for selected service firms and the execution of related
contracts is as follows:

Contracts Over $100,000

10.9 The City Manager shall consider the recommendation of the department head and
shall recommend selection of a firm to the City Council.

10.9.1 The City Council shall authorize the City Manager to negotiate an appropriate
agreement, including service fees, with the selected firm.

10.9.2 The City Manager shall report on the negotiations to the City Council for final
approval prior to awarding the contract for services.

10.9.3 Execution of the contract shall take place following the City Council approval and
services shall be provided in accordance with the contract and pertinent City of
Greenville Standard Procedures.

Section 11. That all resolutions and clauses of resolutions in conflict with this resolution
are hereby repealed, including Resolution No. 056-13 and Resolution No. 057-13.




Section 12. That this resolution shall become effective for requests for bids or proposals
issued on or after July 1, 2015.

This the 8" day of June, 2015.

omas, Mayor

ATTEST:

Carol L. Barwick, City Clerk
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ATTACHMENT- B

City of Greenville/Greenville Utilities Commission
Minority and Women Business Enterprise Program

City of Greenville
MWBE Guidelines for Professional Service Contracts
$50,000 and above

These instructions shall be included with each bid solicitation.

Revised 2015




City of Greenville/Greenville Utilities Commission
Minority and Women Business Enterprise Program

MWBE Guidelines for Professional Service Contracts
$50,000 and above
Policy Statement
It is the policy of the City of Greenville and Greenville Utilities Commission to provide minorities and women
equal opportunity for participating in all aspects of the City’s and Utilities” contracting and procurement
programs, including but not limited to, construction projects, supplies and materials purchases, and
professional and personal service contracts.

Goals and Good Faith Efforts
Service providers responding to this solicitation shall comply with the MWBE program by making Good Faith
Efforts to achieve the following aspirational goals for participation.

CITY
MBE WBE
Professional Services 4% 4%

Submitters shall submit MWRBE information with their submissions on the forms provided. This information
will be subject to verification by the City prior to contract award. As of July 1, 2009, contractors,
subcontractors, suppliers, service providers, or MWBE members of joint ventures intended to satisfy City
MWABE goals shall be certified by the NC Office of Historically Underutilized Businesses (NC HUB]) only. Firms
qualifying as “WBE” for the City’s goals must be designated as a “women-owned business” by the HUB Office.
Firms qualifying as “MBE” for the City’s goals must be certified in one of the other categories (i.e.: Black,
Hispanic, Asian American, American Indian, Disabled, or Socially and Economically Disadvantaged). According
to new Statewide Uniform Certification (SWUC) Guidelines, ethnicity supersedes gender; therefore, firms who
are certified as both a “WBE” and "MBE" will satisfy the “MBE” category only. Each goal must be met
separately. Exceeding one goal does not satisfy requirements for the other.

The City shall accept NCDOT certified firms on federally funded projects only.

Please note: A service provider may utilize any firm desired, However, for participation purposes, all MWBE
firms who wish to do business as a minority must be certified by NC HUB. A complete database of NC HUB
certified firms may be found at http://www.doa.nc.gov/hub/

Revised 2015



Instructions
The submitter shall provide the following forms:

L] FORM 1—Sub-Service Provider Utilization Plan
This form provides the amount of sub-contracted work proposed on the project for MWBE. This
proposed participation is based on the current scope of work. Submitter must turn in this form with
submission. If the submitter does not customarily subcontract elements of this type of project, do not
complete this form. Instead complete FORM 2.

(-] FORM 2--Statement of Intent to Perform work without Sub-Service Providers
This form provides that the submitter does not customarily subcontract work on this type
of project.

L] Sub-Service Provider Utilization Commitment
Submitted by the selected service provider after negotiation of the contract and prior to Award, this
form lists the MWBE firms committed to participate on the project. This commitment will reflect any
changes in the Plan due to adjustments in project scope.
NOTE: A firm is expected to maintain the level of participation proposed in FORM 1 — Sub-Service
Provider Utilization Plan — unless there is a negotiated change in the service required by the City. A
firm is also encouraged to increase MWBE participation in the Utilization Commitment as a result of
ongoing Good Faith Efforts.

LI Proof of Payment Certification
Submitted by the selected service provider with each payment application, listing payments made to
subconsultants. This form is not provided with the submission.

In addition to the forms provided above, each service provider must provide a discussion of its diverse business
policies and procedures to include the good faith efforts it employed to utilize minority and women-owned
firms on this project. This discussion must include:

1. Outreach efforts that were employed by the firm to maximize the utilization of MWBE's.

2. A history of MWBE firms used on similar projects; and

3. The percentage participation of MWBE firms on these projects.

NOTE: Those service providers submitting FORM 2 should discuss and provide documentation to justify 100% performance without
the use of subconsultants (both majority and minority) per the statements of the form.

Minimum Compliance Requirements: All written statements, signed forms, or intentions made by the Submitter shall become a part of the
agreement between the Submitter and the City for performance of contracts. Failure to comply with any of these statements, signed forms, or
intentions or with the minarity business guidelines shall constitute a breach of the contract. A finding by the City that any informaticon submitted
{either prior to award of the contract or during the performance of the contract) is inaccurate, false, or incomplete, shall also constitute a breach of
the contract. Any such breach may result in termination of the contract in accordance with the termination provisions contained in the contract. It
shall be solely at the option of the City whether to terminate the contract for breach or not. In determining whether a Submitter has made Good
Faith Efforts, the City will evaluate all efforts made by the Submitter and will determine compliance in regard to quantity, intensity, and results of
these efforts.

Revised 2015




Sub-Service Provider Utilization Plan
FORM 1

{Must be included with submission if subcontracting any portion of work)

We , do certify that on the
{Company Name)
we propose to expend a minimum of %
{Project Name)
of the total dollar amount of the contract with certified MBE firms and a minimum of % of the total

dollar amount with WBE firms.

Name, Address, & Phone Number of Sub- *MWBE Work description % of Work
Service Provider Category

*Minority categories: Black, African American (B), Hispanic or Latino (L}, Asian American (A} American Indian (I},
Female (F) Socially and Economically Disadvantaged (S) Disabled (D}

The undersigned intends to enter into a formal agreement with MWBE firms for work listed in this schedule
conditional upon execution of a contract with the current scope proposed by the Owner.
The undersigned hereby certifies that he/she has read the terms of this agreement and is authorized to bind the

submitter to the agreement herein set forth.

Date:

Name & Title of Authorized Representative

Signature of Authorized Representative

Revised 2015



Statement of Intent to Perform work without

Sub-Service Providers
FORM 2

{Must be included with submission if not subcontracting any portion of work)

We, , hereby certify that it is our

intent to perform 100% of the work required for the contract.

(Project Name)

[n making this certification, the Proposer states the following:

iii.

It is a normal and customary practice of the Proposer to perform all elements of this type of contract with its
own workforce and without the use of subconsultants. The Proposer has substantiated this by providing
documentation of at least three (3) other projects within the last five (3) years on which they have done so.

O Check box to indicate documentation is attached.

. The Proposer has a valid business reason for self-performing all work on the Contract as opposed to

subcontracting with a MWBE. The Proposal must describe the valid business reason for self-performing,
and the Proposer must submit with its Bid or Proposal documentation sufficient to demonstrate to the
Authority reasonable satisfaction the validity of such assertions.

[0Check box to indicate documentation is attached.

[f it should become necessary to subcontract some pottion of the work at a later date, the Proposer will
notify the City and institute good faith efforts to comply with all requirements of the MWBE program in
providing equal opportunities to MWBESs to subcontract the work. The firm will also submit a Request to
Change MWBE Participation Form (even if the final subconsultant is not MWBE).

The undersigned hereby certifies that he or she has read the terms of this certification and is authorized to bind
the Proposer in accordance herewith.

Date:

Name & Title of Authorized Representative

Signature of Authorized Representative

Revised 2015



Sub-Service Provider Utilization Commitment

(Must be submitted after contract negotiation and prior to Award)

We , do certify that on the
(Company Name)
we will expend a minimum of %
(Project Name)
of the total dollar amount of the contract with certified MBE firms and a minimum of % of the total

dollar amount of the work with WBE.

Name, Address, & Phone Number of Sub- *MWBE Work description % of Work
Service Provider Category

*Minority categories: Black, African American (B), Hispanic or Latino (L), Asian American (A) American Indian (1),
Female (F) Socially and Economically Disadvantaged {S) Disabled (D)

The undersigned will enter into a formal agreement with MWBE firms for work listed in this schedule. Failure
to fulfill this commitment may constitute a breach of contract.

The undersigned hereby certifies that he/she has read the terms of this commitment and is authorized to bind the
submitter to the commitment herein set forth.

Date:

Name & Title of Authorized Representative

Signature of Authorized Representative

Revised 2015



REQUEST TO CHANGE MWBE PARTICIPATION

(Submit changes only if recipient of intent to award letter, continuing through project completion.)

Project:

Bidder or Prime Consultant:

Name & Title of Authorized Representative:

Address: Phone #:

Email Address:

Original Total Contract Amount: $

Total Contract Amount (including approved change orders or amendments): $

Will this request change the dollar amount of the contract? [ Yes [ No

If yes, give the total contract amount including change orders and proposed change: $

The proposed request will do the following to overall MWBE participation (please check one):
[] Increase [ Decrease []No Change

Name of subconsultant:

Service provided:

Proposed Action:

__Replace subconsultant
_ Perform work in-house

For the above actions, you must provide one of the following reasons (Please check applicable reason):

___ The listed MBE/WBE, after having had a reasonable opportunity to do so, fails or refuses to execute a
written contract.

~ The listed MBE/WBE is bankrupt or insolvent.
~ The listed MBE/WBE fails or refuses to perform his/her subcontract or furnish the listed materials.
_ The work performed by the listed subconsultant is unsatisfactory according to industry standards and is not

in accordance with the plans and specifications; or the subconsultant is substantially delaying or disrupting the
progress of the work.
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If replacing subconsultant:

Name of replacement subconsultant:

[s the subconsultant a certified MWBE ? _ Yes _ No
If no, please attach documentation of outreach efforts employed by the firm to utilize an MWBE.

Dollar amount of original consultant contract $

Dollar amount of amended consultant contract §

Other Proposed Action:

_ Increase total dollar amount of work ____Add as an additional subconsultant*
_ Decrease total dollar amount of work ___Other

Please describe reason for requested action:

*If adding additional subconsuitant:
Is the subconsultant a certified MWBE? _ Yes  No
If no, please attach documentation of outreach efforts employed by the firm to utilize an MWBE,

Dollar amount of original consultant contract $

Dollar amount of amended consultant contract $

Interoffice Use Only:
Approval _ Y N
Date

Signature
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Pay Application No.

Purchase Order No.

Proof of Payment Certification

MWBE Contractors, Suppliers, Service Providers

Project Name:

Prime Service Provider:

Cutrent Contract Amount (including change orders): §
Requested Payment Amount for this Period: §

Is this the final payment? __ Yes _

Firm Name

MWBE Total Amount Paid from Total Contract
Category* this Pay Request Amount

Total Amount
Remaining

*Minority categories: Black, African American (B), Hispanic or Latino (L), Asian American (A) American Indian (I),

Date:

Revised 2015

Female (F) Socially and Economically Disadvantaged (S) Disabled (D}

Certified By:

Name

Title

Signature




